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Session attendance report 
 

 

The Session attendance report tells you an overview of when participants joined and left your sessions. 
It also gives you an idea of how long participants were present in the session on average. 
 
To check you Session Report Do the following: 
 
1- Filter by the All Previous Sessions to find the finished sessions  

 
2- Click on the 3 dots beside the session name then Click on View Report 

 

 

If you have used a session more than once, there is a report for each time it was used.  
 
 
 
 
 
 
 
 
 
 
 

 



Select View report to see the full report. See when each participant joined and left the session. With 
this knowledge, you can check in with individual participants to see if they were having any 
technical issues or need a quick review of what was presented and discussed.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


